

Using a Virtual Office in the UN Atlas of the Oceans

Advantages of a UN Atlas virtual office: a virtual office is a customized topic tree relating to the activities of your organization or project.  it permits the rapid global dissemination of your information.  It is complementary to your organization's own website, but can be used as an Intranet if you do not have a website.  Information can be added or uploaded in any electronic format from any location.  Your information becomes part of a global searchable virtual library.  Your team can use any PC with Internet access to contact your virtual office.  They will not need remote access to your organization's email system.  Dispersed staff can take part in virtual discussions and add notes to existing documents or other knowledge objects.  Staff working in the field can update their contact information and diaries.  Access can be open or restricted. 

1. Register from any Join Now button

2. Receive your username and password in a few minutes

3. If you are using a restricted VO, advise your Editor that you are registered. He/she can then give you membership in the VO.

4. You now can view and add materials. 

5. add information to your virtual office... in the topic screen see +add next to a drop down list of add forms. Click on the type of object you would like to add and it will move to the top of the list, then click on the +add and the appropriate add form will appear. Enter the information requested in the fields, ensuring that you complete all of the Required fields, and as many of the Optional fields as appropriate
6. Click on Submit

7. The knowledge object will now be displayed under your virtual office and any other topics you linked it to if you are an editor.  Otherwise it will go to an editor for approval and will soon appear on the page.

